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COMMISSIONER AND STAFF EMAIL ADDRESSES
UPDATED January 5, 2017

Commissioner Richard R. Boykin
District #1

7221 Madison

Forest Park, IL 60130

Phone: Same as below

Fax: Same as below

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.4566

Fax: 312.603.3696

Richard R. Boykin Richard.Boykin@cookcountyil.gov
Anthony Beckham Anthony.Beckham@cookcountyil.gov
Patrick Oldendorf Patrick.Oldendorf@cookcountyil.gov
Danielle Watson Danielle.Watson@cookcountyil.gov

Commissioner Robert B. Steele
District #2

3936 W. Roosevelt Road
Chicago, IL 60624

Phone: 773.722.0140

Fax: 773.722.0145

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.3019

Fax: 312.603.4055

Robert Steele Robert.Steele@cookcountyil.gov
Melva Brownlee Melva.Brownlee @cookcountyil.gov
David Evers David.Evers@cookcountyil.gov
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COMMISSIONER AND STAFF EMAIL ADDRESSES
UPDATED January 5, 2017

Commissioner Jerry Butler
District #3

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.6391

Fax: 312.603.5671

Jerry Butler Jerry.Butler@cookcountyil.gov

Walter Benjamin Walter.Benjamin@ cookcountyil.qgov
Vanessa Dennis Vanessa.Dennis@cookcountyil.gov
Vanessa Meyer Vanessa.Meyer@cookcountyil.qgov

Commissioner Stanley Moore
District #4

8658 S. Cottage Grove, Suite 404
Chicago, IL 60619

Phone: 773.783.2412

118 N. Clark St., Suite 567
Chicago, IL 60602
Phone: 312.603.2065

Stanley Moore Stanley.moore2@cookcountyil.gov
Judith Everly Judith.Everly@cookcountyil.gov
Jose V. Hernandez Victor.Hernandez@cookcountyil.gov
(Marie) Joelle Isidore Mariejoelle.lsidore@cookcountyil.qgov
Aldine Wilson Aldine.Wilson@cookcountyil.gov
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COMMISSIONER AND STAFF EMAIL ADDRESSES
UPDATED January 5, 2017

Commissioner Deborah Sims
District #5

2515 Veterans Drive

Posen, IL 60469

Phone: 708.371.4251

Fax: 708.371.4376

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.6381

Fax: 312.603.2583

Deborah Sims Deborah.Sims@cookcountyil.gov

Aeria Charles Aeria.Charles@yahoo.com

Paulette Corner Paulette.Corner@cookcountyil.gov

Kim Jones Thompson Kim.Jones@cookcountyil.gov
Bernadette Palombo Bernadette.Palombo@cookcountyil.gov

Commissioner Edward M. Moody
District #6

5405 W. 127th Street

Crestwood, IL 60445

Phone: 708.389.2125

Fax: 708.389.2240

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.4216

Fax: 312.603.3693

Edward M. Moody Edward.Moody@ cookcountyil.qgov
Patrice Capuzzi Patrice.Capuzzi@cookcountyil.gov
Joshua Cooper Joshua.Cooper@cookcountyil.gov
Mary Doherty Mary.Doherty@cookcountyil.gov

William Nambo William.Nambo@cookcountyil.gov
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COMMISSIONER AND STAFF EMAIL ADDRESSES
UPDATED January 5, 2017

Commissioner Jesus G. Garcia
District #7

4249 S. Archer Ave.

Chicago, IL 60632

Phone: 773.376.2700

Fax: 773.376.3320

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.5443

Fax: 312.603.3759

Jesus G. Garcia Jesus.Garcia@cookcountyil.gov
Alma Anaya Alma.Anaya@ cookcountyil.gov
Jaime Guzman Jaime.Guzman@ cookcountyil.gov
Lilian Jimenez Lilian.Jimenez@cookcountyil.gov
Javier Yanez Javier.Yanez@cookcountyil.gov

Commissioner Luis Arroyo Jr.
District #8

5003 W. Fullerton

Chicago, IL 60639

Phone: 312.603.8530

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.6386

Fax: 312.603.9531

Luis Arroyo Jr. ArroyojrO8 @gmail.com

Arsenio Pomales Arsenio.Pomales@cookcountyil.gov
Cristina Saldana cristina.saldana@ cookcountyil.gov
Rudy Urian Rudyard.Urian@cookcountyil.gov
Vannessa Yanez Vannessa.Yanez@cookcountyil.gov
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COMMISSIONER AND STAFF EMAIL ADDRESSES
UPDATED January 5, 2017

Commissioner Peter N. Silvestri
District #9

5515 N. East River Road
Chicago, IL 60656

Phone: 773.444.0346

Fax: 773.444.0373

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.4393

Fax: 312.603.1154

Peter N. Silvestri cookcty9@aol.com

Marybeth Hoerner cookcty9mh@aol.com

Alicia Jakymiw Alicia.Jakymiw@ cookcountyil.gov
Maureen McPartland Maureen.Mcpartland@cookcountyil.gov
Diane Viverito Diane.Viverito@cookcountyil.gov

Commissioner Bridget Gainer
District #10

5533 N. Broadway Avenue
Chicago, IL 60640

Phone: 773.561.1010

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.4210

Fax: 312.603.3695

Bridget Gainer Bridget@bridgetgainer.com
Jennifer Cole office@bridgetgainer.com
Kira Highfill

Martin Malone marty@bridgetgainer.com
Micaela Vargas micaela@bridgetgainer.com
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COMMISSIONER AND STAFF EMAIL ADDRESSES
UPDATED January 5, 2017

Commissioner John P. Daley
District #11

118 N. Clark St., Floor 3 %2
Chicago, IL 60602

Phone: 312.603.4400

Fax: 312.603.6688

John P. Daley John.Daley@cookcountyil.gov
Anthony Scalise Anthony.Scalise @cookcountyil.gov

Commissioner John A. Fritchey
District #12

Phone: 773.871.4000

Fax: 773.423.0392

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.6380

Fax: 312.603.1265

John A. Fritchey Commish@fritchey.com
Brian R. Ceci Brian@fritchey.com
Anne Sherman Anne@fritchey.com
Bridget Kilmer Bridget@fritchey.com

Commissioner Larry Suffredin
District #13

820 Davis St., Suite 104
Evanston, IL 60201

Phone: 847.864.1209

Fax: 847.864.1445

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.6383

Fax: 312.603.3622

Larry Suffredin Lsuffredin@aol.com
Karen Chavers Kchavers@suffredin.org
Michelle Jordan Mjordan@suffredin.org
Tom Mahoney Tmahoney@suffredin.org
Brian Miller Bmiller@suffredin.org
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COMMISSIONER AND STAFF EMAIL ADDRESSES
UPDATED January 5, 2017

Commissioner Gregg Goslin
District #14

2550 Waukegan Road, Suite 100
Glenview, IL 60025

Phone: 847.729.9300

Fax: 847.729.2279

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.4932

Fax: 312.603.3686

Gregg Goslin Commissioner.Goslin@cookcountyil.qgov
Terri Graham Terri.Graham@cookcountyil.gov

Liz Polmanski Liz.Polmanski@cookcountyil.gov

Janet Trowbridge Janet. Trowbridge @cookcountyil.gov

Commissioner Timothy O. Schneider
District #15

711 Chelmsford Lane

Elk Grove Village, IL 60007

Phone: 847.640.1632

Fax: 847.640.1910

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.6388

Fax: 312.603.6500

Timothy O. Schneider Tim.Schneider@cookcountyil.gov

Christine Dmyterko Christine.Dmyterko@cookcountyil.gov
Alex George Alexander.George@cookcountyil.gov
James Hood James.Hood@cookcountyil.gov
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COMMISSIONER AND STAFF EMAIL ADDRESSES
UPDATED January 5, 2017

Commissioner Jeffrey R. Tobolski
District #16

521 S. LaGrange Road

LaGrange, IL 60525

Phone 708.352.2301

Fax: 708.352.2169

118 N. Clark St., Floor 3 %2
Chicago, IL 60602

Phone: 312.603.4735

Fax: 312.603.4744

Jeffrey R. Tobolski Jeffrey.Tobolski@cookcountyil.gov
Carlos Aparicio Carlos.Aparicio@cookcountyil.gov
Pat Doherty Pat.Doherty@cookcountyil.gov
Heather Reilly Heather.Shore @cookcountyil.gov

Commissioner Sean M. Morrison
District #17

15040 Ravinia Ave. Suite # 44
Orland Park, IL 60462

Phone: 708.349.1336

Fax: 708.349.1627

118 N. Clark St., Suite 567
Chicago, IL 60602

Phone: 312.603.4215

Fax: 312.603.2014

Sean M. Morrison Sean.Morrison@cookcountyil.gov
Christopher Provenzano Christopher.Provenzano@ cookcountyil.gov
Peg Walsh Peg.Walsh@cookcountyil.gov

Brent Woods Brent.Woods@cookcountyil.gov
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ASSET MGMT
Moore C
Butler VC
Garcia
Morrison
Schneider
Silvestri

Sims

Steele
Tobolski

AUDIT

Daley C

Goslin VC

Arroyo

Butler

Gainer

Morrison
Schneider

Auditor (Ex Officio)
CFO (Ex Officio)

BUSINESS/ECON DEV
Garcia C

Moody VC

Arroyo

Butler

Gainer

Morrison

Moore

Schneider

Steele

CONTRACT COMP
Steele C

Silvestri VC

Arroyo

Butler

Garcia

Moody

Moore

Sims

Tobolski

CRIMINAL JUSTICE
Garcia C

Moore VC

(Committee of the Whole)

ENVIRONMENTAL
CONTROL

Steele C

Morrison VC
Boykin

Gainer

Moody

Schneider

Silvestri

FINANCE

Daley C

Sims VC

(Committee of the Whole)

FINANCE
(Litigation Sub)
Silvestri C
Fritchey VC
Boykin

Gainer
Schneider
Suffredin
Tobolski

FINANCE

(Tax Delinquency)
Sims C

Goslin VC

Butler

Moody

Tobolski

FINANCE
(Workers Comp)
Schneider C
Moody VC
Goslin

Moore

Tobolski

HEALTH/HOSPITALS
Butler C

Steele VC

(Committee of the Whole)

HOMELAND SECURITY
Tobolski C
Gainer VC
(Committee of the Whole)

HUMAN RELATIONS
Boykin C

Silvestri VC

Arroyo

Fritchey

Sims

Steele

Suffredin

LABOR
Arroyo C
Tobolski VC
Butler
Fritchey
Gainer
Garcia
Moody
Moore

Sims

LAW ENFORCEMENT
Moore C

Silvestri VC

Arroyo

Butler

Fritchey

Goslin

Tobolski

LEGISLATION
INTERGOV

RELATIONS

Suffredin C

Fritchey VC

(Committee of the Whole)

PENSION
Gainer C
Goslin VC
Daley
Schneider
Steele
Suffredin
Tobolski

ROADS AND BRIDGES
Sims C

Arroyo VC

(Committee of the Whole)

RULES/ADMIN
Suffredin C
Daley VC
Fritchey

Gainer
Morrison
Schneider
Silvestri

Sims

Steele

COOK COUNTY BOARD OF COMMISSIONERS COMMITTEE MEMBERSHIPS as of 12/27/2016

TECHNOLOGY &
INNOVATION
Fritchey C
Morrison VC
Butler

Daley

Garcia

Goslin
Schneider
Silvestri
Steele

VETERANS
Tobolski C
Moore VC
Arroyo
Boykin
Daley
Moody
Schneider
Steele
Suffredin

WORKFORCE,
HOUSING, COMM DEV.
Gainer C

Boykin VC

Sims

Suffredin

Tobolski

ZONING AND BUILDING
Silvestri C

Sims VC

(Committee of the Whole)



FOREST PRESERVE DISTRICT BOARD OF COMMISSIONERS COMMITTEE MEMBERSHIPS as of 1/17/2017

AUDIT
Tobolski C
Gainer VC
Arroyo
Boykin
Butler
Goslin
Morrison
Schneider

BOTANIC GARDEN
Goslin C

Schneider VC
Arroyo

Butler

Daley

Morrison

Sims

Steele

Suffredin

CAPITAL DEVELOPMENT
Arroyo C

Sims VC

Fritchey

Goslin

Morrison

Moody

Schneider

Silvestri

Steele

CONTRACT COMPLIANCE
Steele C

Silvestri VC

Arroyo

Butler

Garcia

Moore

Moody

Sims

Tobolski

ENVIRONMENTAL
CONTROL

Steele C

Morrison VC
Boykin

Gainer

Moody

Schneider

Silvestri

FINANCE

Goslin C

Steele VC

(Committee of the Whole)

FINANCE (Labor Sub)
Arroyo C

Tobolski VC

Butler

Fritchey

Gainer

Garcia

Moody

Moore

Sims

FINANCE (Litigation Sub)
Silvestri C

Fritchey VC

Boykin

Gainer

Schneider

Suffredin

Tobolski

FINANCE (Workers Comp)
Schneider C

Moody VC

Goslin

Moody

Moore

Tobolski

LAW ENFORCEMENT
Moore C

Silvestri VC

Arroyo

Butler

Fritchey

Goslin

Tobolski

LEGISLATION/INTERGOV
RELATIONS

Suffredin C

Fritchey VC

(Committee of the Whole)

REAL ESTATE

Moody C

Moore VC

(Committee of the Whole)

RECREATION
Morrison C
Moody VC
Boykin

Daley

Gainer

Goslin
Schneider
Steele
Tobolski

RULES
Suffredin C
Daley VC
Fritchey
Gainer
Morrison
Schneider
Silvestri
Sims
Steele

ZOOLOGICAL
Tobolski C
Moore VC
Boykin

Daley

Garcia

Goslin
Morrison
Silvestri

Steele



SECRETARY TO THE BOARD

2017 Forest Preserve Board and County Board Combined Meeting Calendar

All meetings at the
Cook County Building, Board Room 567, 118 North Clark Street Chicago, lllinois
unless otherwise indicated

FOREST PRESERVE BOARD MEETING DATE
All Board meetings 1l1la

COUNTY BOARD MEETING DATE
All Board meetings 11a

Tuesday, January 17

Wednesday, January 18

Tuesday, February 7

Wednesday, February 8

Thursday, March 9 (offsite)

Wednesday, March 8

Wednesday, March 22

Tuesday, April 11

Wednesday, April 12

Thursday, May 11 (offsite)

Wednesday, May 10

Tuesday, June 6

Wednesday, June 7

Wednesday, June 28

Thursday, July 20, 2017

Wednesday, July 19

Tuesday, September 12

Wednesday, September 13

Wednesday, October 11

Tuesday, October 24

Tuesday, November 14

Wednesday, November 15

Tuesday, December 12

Wednesday, December 13




%’ COOK COUNTY BOARD OF COMMISSIONERS 2017 BOARD AGENDA CUTOFF/DISTRIBUTION SCHEDULE

County Board Finance Board Agenda ATS REVIEW President Agenda
and Finance Agenda Cutoff Cutoff Depts CUTOFF and Commissioner Distribution
Meeting Dates 5 P.M. (3 wks) States Attorney 11 AM. (1 wk) Cutoff Noon (6 days) (5 days)
11:59 P.M. (2 wks)
Wed 1/18 Wed 12/28 Wed 1/4 Wed 1/11 Thu 1/12 Fri 1/13
Wed 2/8 Wed 1/18 Wed 1/25 Wed 2/1 Thu 2/2 Fri 2/3
Wed 3/8 Wed 2/15 Wed 2/22 Wed 3/1 Thu 3/2 Fri 3/3
Wed 3/22 Wed 3/1 Wed 3/8 Wed 3/15 Thu 3/16 Fri 3/17
Wed 4/12 Wed 3/22 Wed 3/29 Wed 4/5 Thu 4/6 Fri 4/7
Wed 5/10 Wed 4/19 Wed 4/26 Wed 5/3 Thu 5/4 Fri 5/5
Wed 6/7 Wed 5/17 Wed 5/24 Wed 5/31 Thu 6/1 Fri 6/2
Wed 6/28 Wed 6/7 Wed 6/14 Wed 6/21 Thu 6/22 Fri 6/23
Wed 7/19 Wed 6/28 Wed 7/5 Wed 7/12 Thu 7/13 Fri 7/14
Wed 9/13 Wed 8/23 Wed 8/30 Wed 9/6 Thu 9/7 Fri 9/8
Wed 10/11 Wed 9/20 Wed 9/27 Wed 10/4 Thu 10/5 Fri 10/6
Wed 11/15 Wed 10/25 Wed 11/1 Tue 11/7 Wed 11/8 Thu 11/9
Wed 12/13 Wed 11/22 Wed 11/29 Wed 12/6 Thu 12/7 Fri 12/8

For any questions or assistance, please contact the Cook County Secretary to the Board at
cookcounty.board@cookcountyil.gov or 312.603.6127
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" BOARD OF COMMISSIONERS 2017 CONSENT CALENDAR MEETING CUTOFF/DISTRIBUTION SCHEDULE

CONSENT DEPT CUTOFF PRESIDENT AGENDA FINAL CUTOFF FINAL CONSENT
CALENDAR TO MAKE AND AND CONSENT TO ADD CALENDAR SET
MEETING FIRST COMMISSIONER CALENDAR CONSENT AND DISTRIBUTION
DATES CONSENT CUTOFF DISTRIBUTION NOTIFY OF 5p.m. (less than
*denotes special, CALENDAR Noon (6 days) 9 a.m. (5 days) HONOREES one day)
not currently Noon (1 wk) Noon (1 day)
scheduled
Tue 1/17 Tue 1/10 Wed 1/11 Thu 1/12 Mon 1/16 Mon 1/16
Tue 2/7 Tue 1/31 Wed 2/1 Thu 2/2 Mon 2/6 Mon 2/6
Tue 3/7* Tue 2/28 Wed 3/1 Thu 3/2 Mon 3/6* Mon 3/6*
Tue 4/11 Tue 4/4 Wed 4/5 Thu 4/6 Mon 4/10 Mon 4/10
Tue 5/9* Tue 5/2 Wed 5/3 Thu 5/4 Mon 5/8* Mon 5/8*
Tue 6/6 Tue 5/30 Wed 5/31 Thu 6/1 Mon 6/5 Mon 6/5
Tue 7/18* Tue 7/11 Wed 7/12 Thu 7/13 Mon 7/17* Mon 7/17*
Tue 9/12 Tue 9/5 Wed 9/6 Thu 9/7 Mon 9/11 Mon 9/11
Tue 10/10 Tue 10/3 Wed 10/4 Thu 10/5 Fri 10/6 Fri 10/6
Tue 11/14 Tue 11/7 Wed 11/8 Thu 11/9 Mon 11/13 Mon 11/13
Tue 12/12 Tue 12/5 Wed 12/6 Thu 12/7 Mon 12/11 Mon 12/11

*These meetings will NOT occur unless a SPECIAL CONSENT CALENDAR MEETING is called

For any questions or assistance, please contact the Cook County Secretary to the Board at
cookcounty.board@cookcountyil.gov or 312.603.6127
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FOREST
PRESERVES

of Cook Gount:

" FOREST PRESERVE DISTRICT OF COOK COUNTY BOARD OF COMMISSIONERS 2017 BOARD AGENDA
CUTOFF/DISTRIBUTION SCHEDULE

FPD Board and Finance Agenda Board Agenda ATS REVIEW President Agenda
Finance Meeting Cutoff Cutoff Depts CUTOFF and Distribution
Dates 5 P.M. (3 wks) 11:59 P.M. (2 wks) 11 AM. (1 wk) Commissioner (5 days)
Cutoff Noon (6
days)
Tuesday Tue 12/27 Tue 1/3 Tue 1/10 Wed 1/11 Thu 1/12
January 17, 2017
Tuesday Tue 1/17 Tue 1/24 Tue 1/31 Wed 2/1 Thu 2/2
February 7, 2017
THURSDAY Thu 2/16 Thu 2/23 Thu 3/2 Thu 3/2 Fri 3/3
March 9, 2017
Tuesday Tue 3/21 Tue 3/28 Tue 4/4 Wed 4/5 Thu 4/6
April 11, 2017
THURSDAY Thu 4/20 Thu 4/27 Thu 5/4 Thu 5/4 Fri 5/5
May 11, 2017
Tuesday Tue 5/16 Tue 5/23 Tue 5/30 Wed 5/31 Thu 6/1
June 6, 2017
THURSDAY Thu 6/29 Thu 7/6 Thu 7/13 Thu 7/13 Fri 7/14
July 20, 2017
Tuesday, Tue 8/22 Tue 8/29 Tue 9/5 Wed 9/6 Thu 9/7
September 12, 2017
Tuesday Tue 10/3 Tue 10/10 Tue 10/17 Wed 10/18 Thu 10/19
October 24, 2017
Tuesday Tue 10/24 Tue 10/31 Tue 11/7 Wed 11/8 Thu 11/9
November 14, 2017
Tuesday Tue 11/21 Tue 11/28 Tue 12/5 Wed 12/6 Thu 12/7

December 12, 2017

For any questions or assistance, please contact the Secretary to the Board at
cookcounty.board@cookcountyil.gov or 312.603.6127
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BOARD OF COMMISSIONERS OF COOK COUNTY
SECRETARY TO THE BOARD OF COMMISSIONERS
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BOARD OF COMMISSIONERS OF COOK COUNTY
SECRETARY TO THE BOARD OF COMMISSIONERS

Amendments: An amendment is an addition to, or a deletion of language from an item. Language in an
addition is shown as underlined. Language-in-a-deletion-is-shown-as-strikethrough. An amendment is a
change or number of changes to an item which are limited in scope. Amendments are to be posted online,
and distributed via email. If an item is amended on the floor, a written version of the amendment should
be provided by the office of the sponsor as soon as possible after the floor amendment is introduced.

To introduce an amendment, by rule, it must be posted by the Secretary’s office in writing/electronically
no later than 24 hours prior to the meeting. Included at the top of the document should be the following:

“AMENDMENT TO FILE 17-xxxx”
“(DATE OF THE MEETING)”

Amendments are then posted online on the Calendar/Insite site and meeting page. Amendments are also
distributed by email. Amendments are also available in hard copy through the Secretary’s office.

To introduce an amendment, the ORIGINAL item must be placed onto the floor for consideration. Once
on the floor, the sponsor of the amendment can “Move to amend Item 15-xxxx.” If the amendment is
adopted, the item is now on the floor AS AMENDED, and the original item is now changed to
include/delete the language as instructed by the amendment. When the vote is taken, the vote will be on
the item AS AMENDED. All versions of the item will be available for view in Legistar and on the
Calendar/insite page.

Note: Please see Errata for another type of amendment which may be made to a Board Item. Please see
Substitute for a replacement of all text for an item.

Audio Recording: All meetings of the County Board, Forest Preserve, their committees and
subcommittees are audio recorded by electricians from the Department of Facilities Management. Audio
recordings of open sessions are available upon request and delivered in the form of a CD or DVD.

Backup for meetings (where to see backup): The backup for County Board and Forest Preserve meetings
is available in a couple areas.

1. If you are a drafter or approver in the Legistar system, you are able to see backup attached to
items once the agenda is released. Simply enter the File ID number and go to the “Attachments”
tab to see the available backup.

2. There is a Sharepoint site which contains the same backup from the Legistar system organized as
PDFs for each item. This information in available for County Board and FPD Board items only. If
you are not signed up to access Sharepoint, we can add you as a subscriber.

3. For File IDs which have backup which is meant to be publicly available (typically reports, audits,
revenue reports, etc.), those attachments are available through the https://cook-
county.legistar.com for the County Board and https://fpdcc.legistar.com for the Forest Preserve,
also sometimes referred to as the “Calendar” or “Insite” page.

4. There is an App on Apple devices for Granicus which will allow a commissioner to see the
backup for Board items on their device, along with the Board Agenda.
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Backup for meetings (how to send backup to Board): If you are presenting an item to the Board and
have backup you wish for them to see—

1. Determine what backup information makes your item easier to understand.

2. Backup should provide essential information not contained in the text of the item. This may take
the form of a memo, powerpoint, spreadsheet, video, link to a webpage, photographs. Your
memos, powerpoints and spreadsheets must be converted to PDF formats.

3. Backup should NOT include any procurement-related documents (i.e. boilerplate contractual
language, bid documents, RFPs, RFQs). A scope of work statement separately drafted from those
documents may be more appropriate (remember your audience for these items). Large
attachments can be accommodated, however, they may not be practical given the time frame for
review by the Board.

4. Documents, photographs, videos, links should be attached in the Legistar system under the
“Attachments” tab.

5. Some attachments should be marked as public. Typically, reports to the Board fall into this
category, others may as well. The default for Legistar is NOT public

6. Plan B if there is a problem with Legistar is to email the commissioners backup material directly.

7. Deadline for back up issuance to Board is when the agenda is released. Pending in committee is a
change to the rules which would defer report items if the report is not attached when agenda is
issued.

Board Room: The County Board Room is the default location for all meetings of the Cook County Board,
Forest Preserve Board and their respective committees and subcommittees. The room can hold
approximately 156 people, with seating for between 120-130 (including all seats on the dais, the board
floor, the department head and media galleries and the public viewing galleries). It is also available for
use to any commissioner, other county related public body, other government public body, county
agencies or offices, provided there are no conflicts with the County Board or Forest Preserve Board
schedule.

Cable Channel 900 on Comcast/xfinity: Channel 900 on Comcast/xfinity is the only government channel
able to be seen countywide. County Board and Forest Preserve Board meetings are rebroadcast on this
channel.

Calendar “Insite” Page, Legistar: The Calendar or Insite page are nicknames for the Legistar-related
websites, https://cook-county.legistar.com for the County Board and https://fpdcc.legistar.com for the
Forest Preserve

Ceremonial photos taken in the Board Room: Photos of honorees taken at Board meetings are captured
by staff of the Secretary to the Board. Most photos are either maintained in an online gallery or available
as electronic files upon request. Generally, we do not have prints of photos, only electronic versions.

Ceremonial resolutions: Ceremonial copies of Consent Calendar resolutions passed by the Board are
available from the Secretary to the Board. If you are saluting the honoree at the Board meeting, please
provide notice no later than 24 hours in advance of the meeting that a ceremonial copy is needed. If a
group of individuals is being honored and four or more resolutions are required, we require 48 hours
advance notice. We will provide ceremonial copies for all other Consent Calendar resolutions.

Page 2 of 9


https://cook-county.legistar.com/
https://fpdcc.legistar.com/

BOARD OF COMMISSIONERS OF COOK COUNTY
SECRETARY TO THE BOARD OF COMMISSIONERS

Ceremonial resolutions are legal size parchment copies and are provided in a similarly sized cardboard
folder (blue for the County, green for the Forest Preserve).

Committee Meeting Scheduling With the implementation of the new Consent Calendar Board Meeting
schedule, and with changes to the Board Rules ordinance which impact introduction and consideration of
substitutes and amendments, we are issuing new guidelines for scheduling meetings.

Note: A “Board Meeting Cycle” is the typical Tuesday-Wednesday meeting schedule.

On Tuesdays of a Board Meeting Cycle:

The 9 a.m. Consent Calendar Board Meeting must start on time to provide certainty for the
honorees and their guests.

At 10:30 a.m., by Forest Preserve District Board Resolution, the following Forest Preserve
standing committees are to meet: Workers” Compensation, Rules and Finance.

At 11 a.m., by Resolution, the Forest Preserve District Board is convened.

At Noon, the Litigation Subcommittees of both bodies are separately convened.

At 12:30 p.m., the County Workers’ Compensation Subcommittee is convened.

The emphasis from 10:30 a.m. to Noon is that Forest Preserve matters are the primary matters
conducted at that time on Tuesdays.

Therefore the following should apply on Tuesdays:

A.

B.

C.

No committee meetings can be scheduled between 9 a.m. and 10:30 a.m. on Tuesday, to fully
accommodate the new Consent Calendar Board Meeting.

No County Committees should be scheduled from 10:30 a.m. to Noon on Tuesdays, with that
entire block of time devoted to conducting Forest Preserve business.

Forest Preserve Committees CAN be scheduled at 10:30 a.m. on Tuesdays to complete business
which would then allow those committees to report their action out at the Forest Preserve Board
meeting of the same day.

County or Forest Preserve committees should be scheduled at 1:30 p.m. or later on Tuesdays to
allow commissioners and staff time to go and get lunch.

In addition to these times, any other day prior to that Tuesday is available for scheduling a
committee meeting of either body.

On Wednesdays of a Board meeting cycle:

At 10 a.m. by Board Resolution, the following Cook County Board standing committees are to be
convened: Rules and Administration; Finance; Zoning and Building; Roads and Bridges.

At 11 a.m. by Board Resolution, the Cook County Board Meeting is convened.

There will no longer be a Consent Calendar portion of the Wednesday County Board agenda.

Therefore, the following should apply on Wednesdays:

F.

G.

H.

Committee meetings CAN be scheduled at any time prior to the 10 a.m. standing committees.
Committee meetings scheduled at 10:30 a.m. or 10:45 a.m. should be limited to meetings with
short agendas which can be completed before 11 a.m.

Committee meetings can be scheduled after the Board meeting as early as 2:00 p.m. This allows
two hours for the Board to complete its business and time for commissioners and staff to go and
get lunch.

In addition to these times, any other day prior to that Tuesday is available for scheduling a
committee meeting of either body.
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Conference Room: A small conference room near the Board Room is available to commissioners on a
first come, first served basis. A sheet is posted daily showing the scheduled use of the room. Reservations
for room use should be made with the reception desk (usually Jamie or Pantder) at 312.603.6398.

Concurrences, Board Agenda: Departments provide concurrences through the Legistar system
depending on the item types which then appear on the agenda. On items involving Procurement, the Chief
Procurement Officer and/or the Office of Contract Compliance are likely to concur. For technology
related items, the Chief Information Officer is likely to concur. For vehicle purchases, there is typically
concurrence from the Vehicle Steering Committee.

Consent Calendar Meetings: The Consent Calendar is a compilation of proposed resolutions concerning
deaths, anniversaries, and congratulations for notable achievements. Only proposed resolutions
conforming to this description may be submitted to the Secretary for inclusion on the Consent Calendar,
and it shall be the duty of the Secretary to prepare the Consent Calendar for any regular meeting of the
Board. Consent Calendar resolutions should be submitted to the Secretary no later than 24 hours in
advance of the Board meeting.

Beginning in 2017, Consent Calendar Items will be considered and presented in a separate Consent
Calendar standing meeting of the County Board to be held on the same date as Forest Preserve meetings
when those Forest Preserve meetings are in the County Board Room and on a day preceding the regularly
scheduled County Board meeting. The Consent Calendar will be the only item to be heard at
those Consent Calendar meetings. This is scheduled to happen eight times this year, as the March, May
and July Forest Preserve Board meetings are offsite. On those months, should it be determined that
a Consent Calendar Meeting is required, a special Board Consent Calendar Board Meeting will be

required.
The intent of this meeting is to replace in its entirety the Consent Calendar portion of the Wednesday

meeting. Consent Calendar items are not to appear on the Wednesday County Board Agenda.
A quorum of nine (9) commissioners is required to hold the Consent Calendar Meeting.
Here are the guidelines for placing items on the Consent Calendar:
e The Notice and Agenda for the Consent Calendar Meeting will be issued at least 72 hours prior to
the meeting, in accordance with the rules of the Board, typically on the Thursday preceding the

Tuesday meeting.

e The Consent Calendar (separate from the Board Agenda) will be issued at the same time on the
same Thursday. Additional Consent Calendars will be produced as needed.

e The deadline for turning in Consent Calendar items will be Noon on the Monday prior to the day
of the meeting. A dates and deadlines schedule is attached.

e Because this meeting will begin at 9 a.m., the Monday Consent Calendars will be the last ones
issued for the meeting.

e Consent Calendar Resolutions not in time for the last Consent Calendar to be issued will be
pushed to the next month.
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o If your office is presenting a resolution at the meeting to honorees in person, please inform us no
later than the Monday before the meeting at noon. If you do not inform us of the honorees and the
resolutions required, we cannot guarantee having more than one ceremonial copy for your
honorees. We will not be able to print ceremonial copies the day of the meeting.

Note: Please see Ceremonial Resolutions above for the process of obtaining copies of resolutions.

Copies of Audio/Video Recording: Copies of Audio/video recordings of meetings on CD or DVD are
available through the Secretary. Copies are produced by the Department of Facilities Management. Please
allow one week turnaround for copies. Almost all meetings are videotaped and archived on the Calendar
(Insite)  Legistar  pages--  https://cook-county.legistar.com for the County Board and
https://fpdcc.legistar.com for the Forest Preserve; or at their respective media archives County
http://legacy.cookcountyil.gov/secretary/Granicus%20Page.html or Forest Preserve  https://cook-
county.legistar.com/Calendar.aspx

Court Reporting: The Secretary to the Board secures court reporting services for the following—
meetings typically held in closed session, such as Litigation and Workers Compensation subcommittees;
committee meetings designated as public hearings by their chair; Audit Committee meetings and Finance
Committee meetings related to the budget process.

Department Head Seating: The Department Head section in the Board Room is provided for those
appointed officials responding to commissioner inquiries on Board items. When large groups are being
honored, the section may be used temporarily as additional seating for those guests. This section of the
room is administered by the Secretary to the Board.

Electricians, Facilities Management: The Department of Facilities Management provides electrician
services for all Board Room events. This includes audio services, audio recording (not video recording),
set up of projectors and screens for presentations.

Email distribution lists: The Secretary to the Board maintains several email distribution lists. Persons on
these lists are subscribed to the appropriate information for the County or the Forest Preserve which
comes from the Secretary’s office (i.e. all committee agendas and related information, all Forest Preserve
information and all information for County Board meetings other than Board Agendas). For Board
Agendas only, a separate distribution list is maintained by the Clerk of the Board, who is responsible for
issuing the County Board Agenda. Any time a Meeting Page is updated, that information is sent to the
appropriate distribution list.

To add someone to the County or Forest Preserve lists maintained by the Secretary, email
cookcounty.board@cookcountyil.gov. To add someone to the Clerk of the Board distribution list (Board
Agenda only), email nathan.bernacchi@cookcountyil.gov or Brandee.Smith@cookcountyil.gov

Errata: The errata are a form of amendment to an item on a Board agenda or committee agenda which
provides corrections to information contained in the agenda. The information corrected should be
primarily technical in nature (i.e. incorrect total amounts or quantities, misspellings, incorrect or missing
locations, incomplete phrases).
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The errata should not be used to add information to an item which substantively changes the nature of the
item or the request being made of the Board. The errata should not be used to completely rewrite items or
whole sections of items. Although this has happened previously, the errata should not be used to add
additional sponsors or co-sponsors to an item included in an agenda, except for sponsors who were
intimately involved in the drafting of an item but inadvertently omitted from the original item.

Sponsors and co-sponsors are best added and announced openly on the floor with some form of written
confirmation that a commissioner wishes to be added to the item for this purpose.

Items with changes via the errata should be moved for approval/referral to committee (depending on the
circumstance) “as amended in the errata.”

Items Entered Into the Record: Occasionally, the President, a chairperson or a member may wish to
“enter into the record” a document or addendum related to an item on an agenda which the member
believes will enhance the legislative record for that item. To do this, a member should ask for “leave” of
the Board to enter the addendum into the record, providing a brief description to the other members. The
addendum will be copied electronically and posted on the corresponding meeting page on the Legistar,
https://cook-county.legistar.com for the County Board and https://fpdcc.legistar.com for the Forest
Preserve.

Legistar System: The Legistar system is an online legislative document management system which
provides a database for all items introduced by the County Board (Forest Preserve has its own version of
the same system). The system integrates all board activity with committee and subcommittee activity to
provide a complete legislative record of Board actions, including notices/agendas, minutes, amendments,
substitutes, items entered into the record and video (if any). The system is provided by Granicus, Inc.

Legistar Training and Assistance: Training on Legistar and assistance on its use is available through the
Secretary’s office. Please contact Tim Casey at timothy.casey@cookcountyil.gov for assistance.

Live Stream of Proceedings: When there is a live event being streamed, the stream can be found at
http://www.cookcountyil.gov/board-of-commissioners/

Mail and package delivery: Unless otherwise instructed by an office, our front desk reception staff will
sign for deliveries to the commissioners’ offices and then call for a staff member to receive them. If no
one picks up packages by the end of the day, we place them inside the commissioners’ office. Regular
U.S. mail and interoffice deliveries are typically placed in the mailboxes in the hallway.

Media section: This area to the left of the dais (from the view of the floor) provides a fixed position for
members of the print and broadcast media to cover the proceedings of the Board. This area includes a
built in rise for television cameras, a table and chairs for print media. Staff may use this area as work
space during meetings provided that media are not in need of the space for that meeting. If media are in
need of the space, staff will be asked to relocate to another part of the Board Room.

Meeting Page: On the Legistar “Calendar/Insite” pages, each meeting has a corresponding page which
indicates the meeting date, time, location, notice and agenda, amendments, substitutes, errata, items
entered into the record, video and minutes for each meeting. The link to a meeting page is emailed to the
appropriate email distribution list once the page is updated with an attachment or change. The address for
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a committee page never changes, so once that link is provided, it is good for seeing the updates as well.
The emails simply call attention to a new addition to the meeting page.

New items: After the Board Agenda is released; there is an opportunity to add items to the agenda.
Commissioners may add items for final consideration (approval) up to 48 actual hours prior to a meeting,
subject to Board Rules. Departments and agencies must contact the President’s office regarding addition
of any new items for their offices. Items which are added to the agenda (posted) less than 48 hours before
the meeting cannot be added for final consideration. Those items must be referred to a committee or
subcommittee or deferred to the next meeting.

Notice and Agenda distribution: The Board rules require agendas for meetings to be publicly posted no
later than 72 hours for a meeting, 48 hours for a special meeting and 24 hours for an emergency meeting.
These are hours counted over any days of the week, including weekends and holidays. Practically
speaking, however, it is highly unlikely an agenda would ever be posted on a weekend day or county
holiday. Posting and distribution typically happens three ways: online on the Calendar/Insite page; on the
bulletin board in front of the Board Room of the County Building; and by email to those on the
subscription list.

Outside Cameras and recording equipment in the Board Room: Members of the public and guests of the
commissioners are welcome to bring and use cameras and recording devices in the room during meetings
to record the proceedings of the Board provided that their use does not interfere with others attending the
meeting and they are not used in closed session.

Photocopier: A photocopier is available for all commissioners’ offices use across from the conference
room. If paper is needed, please see the front desk staff.

Public Hearing: Any committee meeting can be designated a public hearing, but must be done so in
advance. Public hearings are distinguished from other committee meetings by the need for a published
public notice, the presence of a court reporter and the emphasis on hearing testimony. Committees and
subcommittees holding a public hearing may vote on the matter which is the subject of the hearing or
recess or adjourn the meeting to consider the testimony provided and decide on the matter at a later time.

Public Testimony: Testimony is allowed at all meetings of the County Board, Forest Preserve Board, all
committees and subcommittees. Typically, testimony is taken during the beginning portion of the
meeting. Each speaker is allowed three minutes to address the body. There is a requirement, enforceable
by the body, that speakers address a specific item on the committee agenda. There is also a requirement
that speakers register 24 hours prior to the Board meeting, which can be waived by the body.

Reception Area: The front desk staff is part of the Secretary’s staff. Front desk staff answers the main
phone number for the Board at (312)603-6398. All individuals visiting with a commissioner must sign in
at the front desk and be escorted back by a commissioner.

Roll Calls: A roll call vote may be requested by any member on any motion before the body. Once a roll
call begins, it cannot be interrupted. During a roll call, a member is afforded the chance to explain their
vote on the motion. Generally, a minute is afforded to each member to explain their vote.
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Rule Suspensions: Members of the Board may suspend rules in certain circumstances. To suspend the
rules, a motion is required which cites the specific rule being waived (by section) and the purpose for
suspending the rule.

Seating chart: The assignment of seating is made by seniority of the members, with the exception of the
Finance chair of the County Board, who sits in the seat immediately in front of the dais.

Sponsors or Co-Sponsors to legislation: Generally, Sponsors are those who author legislation and Co-
Sponsors are non-authors who sign onto an item that another member authored. There are different
methods for adding sponsors and co-sponsors to legislation, depending on when you are adding those
names:

1. Prior to agenda deadline: add sponsors to your item in the Legistar app. You are also able to
designate co-sponsors in Legistar. You may want to have your sponsors or co-sponsors secured in
writing (hard copy or electronically).

2. After agenda is released: sponsors and co-sponsors should be added by announcing them on the
floor. Sponsors and co-sponsors should be identified to the Secretary to the Board in writing (hard
copy or electronically) during the meeting, or no later than 24 hours after the meeting ends.

3. “Leave to add all members™ is an effort to add all members as sponsors for an item. We
discourage using this request for leave, as it may inadvertently include a member who does not
wish to be added, is not in the room when added or is not present at the meeting when added.
When attempting to add members we strongly suggest that members wishing to be added are
announced individually and publicly, with a follow up in writing (hard copy or electronically).

Previously, sponsors were also added via the errata. The errata should only correct errors or omissions
from the agenda which are necessary for the Board to consider the item. Additionally, members should be
recorded in open session as the co-author or endorser of an item.

Substitutes: A substitute for an item is a form of amendment where the entire item, word for word, is
replaced in whole by the substitute. A substitute does not identify any of the changes made between it and
the original document. If, for example, an ordinance amendment adds a section by underlining and the
substitute seeks to delete a word of that amended section, the portion of the amendment removed by the
deletion would no longer appear. It would be as if the original version of the item never existed.

If your changes are limited to a section or a limited number of sections, and you want to clearly show
what you are changing; only an amendment to that section would show both strikethreughs and
underlining. It is important that any substitute NOT replace by omission any section or portion of the
original item which was intended to be a part of the substitute as well.

To introduce a substitute, by rule, it must be posted by the Secretary’s office in writing/electronically no
later than 24 hours prior to the meeting. Included at the top of the document should be the following:

“SUBSTITUTE TO FILE 15-xxxx”
“(DATE OF THE MEETING)”
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Substitutes are then posted online on the Calendar/Insite site and meeting page. Substitutes are also
distributed by email. Substitutes are also available in hard copy through the Secretary’s office.

To introduce a substitute, the ORIGINAL item must be placed onto the floor for consideration. Once on
the floor, the sponsor of the substitute can “Move to accept the substitute for Item 15-xxxx.” While this is
typically a procedural motion to get the sponsor’s intended version of the item on the floor, it can be
debated and is not perfunctory. Once the motion to accept is approved, the item is now on the floor AS
SUBSTITUTED, and the original item is no longer up for consideration. When the vote is taken, the vote
will be on the item AS SUBSTITUTED. All versions of the item will be available for view in Legistar
and on the Calendar/insite page.

Transcripts: Currently, there are no transcripts for any meetings of the Board or committees except for
Public Hearings, Budget related proceedings, Audit Committee meetings, meetings held in closed session.
Contact the Secretary’s office to request a transcript.

Video Recording: All County Board and Forest Preserve Board meetings and most committee and
subcommittee meetings are video recorded. The Bureau of Technology operates a four camera remote
control system to record the meetings, and staff from the Secretary’s office provides the live stream
online while indexing the video. The video record is preserved in a number of permanent, portable and
cloud based methods. Video recordings are available online at: https://cook-county.legistar.com for the
County Board and https://fpdcc.legistar.com for the Forest Preserve; or at their respective media archives
County http://legacy.cookcountyil.gov/secretary/Granicus%20Page.html or Forest Preserve https://cook-
county.legistar.com/Calendar.aspx

Visitors to Commissioners’ Offices: All visitors to commissioners’ offices must sign in at our front desk
reception area. All visitors to commissioners’ offices must be escorted back to commissioners’ offices by
a commissioner or staff. If a visitor seeks to visit more than one commissioner’s office, we ask that the
visitor check back in with our office before visiting each office. This allows for each office to determine
availability to receive that visitor.

Voice Votes: The overwhelming majority of voting by the Board is conducted by voice vote. A voice vote
will simply call for “ayes” and “nays” (and, sometimes, “present” votes) with a declaration by the chair of
which side prevails. If an individual member wishes to be recorded in the minority on a vote, it is the
responsibility of the member to seek a “Division” against the result of the vote. The member can then
seek recognition in the following manner: “Madam Chair, a division.” Upon recognition: “Madam Chair,
I wish to be recorded as voting (aye, nay, present) on Item 15-xxxx.”

ALL members recorded as being present at the meeting (when attendance is taken, or at any subsequent
time when a member is added to the attendance roll by a chairman) are recorded as voting on a voice vote
and with the majority. Members who wish to be recorded otherwise must seek the floor to declare a
division.
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